
Printing and Folding the “Employee or Independent Contractor” Brochure 
 

 
To print the brochure on both sides of one sheet when your printer doesn’t have 2-side print capability: 
 
Click the Print button on the document. 
 
When the Print Manager appears, select Pages from: 1 to 1 
 
 
 
 
 
 
If your page leaves the printer with the print facing down, put the page back into the paper feed tray (flipping it 
lengthwise) so the print side is facing up. 
 
Then click the Print button again and select Pages from: 2 to 2. 
 
Then fold the page in the approximate locations of the vertical lines shown on the figure below. 
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